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New Billing Agent Overview

· The purpose of this presentation is to provide guidance to

entities seeking to complete a new billing agent application.

· An authorized billing agent MUST be able to complete HIPAA-

compliant transactions through the use of v5010 software, review

the Electronic Submissions Manual, Companion Documents, and

successfully complete file testing.

· All new Billing Agent applications must be completed utilizing the

CHAMPS system.



Register for MILogin and CHAMPS

MILogin is a website that allows a user to enter one ID 
and password in order to access multiple applications.

CHAMPS (Community Health Automated Medicaid 
Processing System) is the program where providers 
enroll, update enrollment information, and report 
services provided. 



· Open your web browser (e.g. Internet Explorer, Google Chrome, Mozilla Firefox, etc.) 

· Enter https://milogintp.Michigan.gov into the search bar

· Click Sign Up

https://milogintp.michigan.gov/


· Complete all required fields

· Check the óI agreeô box

· Click Next



· Create the user ID and password following the listed guidelines

· Select the preferred password recovery method(s)

· Click Create Account



· Your MILogin account has now been created successfully

· Click the Login button to return to the login screen



· Enter your User ID and Password you just created

· Click Login



· Your Home Page will not show any applications

· Click Request Access

*MILogin resource links are listed at the bottom of the page 



· Type CHAMPS in the search box 

· Click the search/magnifying button



· Click on CHAMPS



· Select the óI agree to the terms & conditionsô radio button

· Click Request Access



· Verify all information is correct 

· Click Submit



· You will be given confirmation that your request has been submitted successfully

· Click the Home button to return to the MILogin Home Page



· You will be directed back to your MILogin Home Page

· Click the CHAMPS hyperlink



· Click Acknowledge/Agree button to accept the Terms & Conditions to get into CHAMPS



Billing Agent Application

CHAMPS Application



· Click New Enrollment



· Select Billing Agent

· Click Submit



· Complete all fields marked with an asterisk (*)

· The technical contact is used by Automated Billing as a point of contact for issues related to 

electronic files or FTS Password reset requests

· Click Finish






















































